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	        CONFIDENTIAL

        APPLICATION FORM
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	For your application to be considered it is essential that you complete the relevant sections of this form.  However, additional information eg Curriculum Vitae may be attached to support information.


	POST TITLE:
	POST REF:

	SERVICE:

	WHERE DID YOU SEE THIS POST ADVERTISED?:


	PERSONAL DETAILS 

Surname
………………………………..
Forename(s)
………………………………………….

Address
………………………………………………………………………………………………….



…………………………………………………………………………………………………..

Post Code
…………………………………..          Email ……………………………………………….
Telephone 
…………………………………            Mobile …………………………………………......



	EQUAL OPPORTUNITIES STATEMENT

Actes is an Equal Opportunities Employer.




	Actes is a registered Charity and in order to ensure our funds are spent within the remit of the Charities objectives we will only send any correspondence via email unless you are successful in being invited for an interview 


	CANDIDATES WITH DISABILITIES

Do you consider yourself to have a disability?






YES/NO

Do you require any special arrangements if shortlisted for interview



YES/NO*

* If YES complete Form A

Actes has a policy of inviting for interview people with disabilities who meet the 

essential criteria for the post as in the person specification.  


	I am applying for this post on a job share basis.






YES/NO




	When could you commence if appointed?




	Actes carries out DBS checks on all employees 

Do you have any Spent / Unspent / Pending Convictions                                                   YES / NO



	Sickness records/reasons in the past year:


	SECONDARY EDUCATION

	Schools attended
	Dates

From-To
	Qualifications gained

(where relevant)
	Results and

or grades

	
	
	
	


	FURTHER/HIGHER EDUCATION (where appropriate)

	Colleges/Universities etc. attended
	Dates

From-To
	Qualifications gained
	Results and

or grades

	
	
	
	


	OTHER COURSES ATTENDED

	


	MEMBERSHIP OF PROFESSIONAL OR TECHNICAL INSTITUTIONS (where relevant)

	Institution and Class of Membership
	State if by

examination

	
	


	PRESENT EMPLOYMENT

	POST TITLE:
	DATE APPOINTED:

	NAME OF EMPLOYER:

	SALARY/WAGE:
	GRADE (If known):

	MAIN DUTIES AND RESPONSIBILITIES (In brief)




	PREVIOUS EMPLOYMENT (Showing latest employment first)

	EMPLOYER
	DETAILS OF POST (main duties and responsibilities in brief and reason for leaving)
	DATES

FROM-TO
	GRADE and

SALARY/

WAGE

	
	
	
	


Continue on separate sheet if necessary

	SUPPLEMENTARY INFORMATION


     (It is important to complete this section)

	Please give details to demonstrate how you meet the required job competencies of this post.  Please draw on examples from your existing or previous posts, or voluntary experience, to illustrate your match to the role requirements.



Continue on separate sheet if necessary

	REFEREES

Please give the names and addresses of two people who can be asked for information about you.  If you are currently employed one of these must be your employer.  If you are not currently employed please give a previous employer.  If you have not previously been employed please name someone as a referee who has known you for at least two years.



	1.

Post Code

Telephone

Relationship to Applicant
	2.

Post Code

Telephone

Relationship to Applicant

	












1. YES/NO

Can the referees be contacted without further reference to you?



2. YES/NO
NB: (All references must be obtained before a post can be offered to the preferred candidate)



	I declare that the information given on this application is true and correct and understand that any offer of employment will be made on this basis.  

Signed: ………………………… Date …………………


	Return application to:

Recruitment Section

Actes
99 Acklam Road
MIDDLESBROUGH

TS5 5HR


	Are you related to any Board Member, Senior Officer or Employee of Actes                                                         

                                                                                                                                              YES/NO

If YES please give details:




N:RECRUITMENT/ACTES APPLICATION FORM
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